
Position:__________________________________ Dept./School: _____________________________

Reason for Vacancy: 
c New Position c Retirement/Resignation
c Transfer c Other _________________________________

Person Replaced: _____________________________________________________________________ 

c Certifi cated c Classifi ed
c Full Time FTE _______________ Hours Per Day _______
c Part Time Periods _____________ Days Per Year ________

Assignment (Subjects/Grade Level) ______________________________________________________
___________________________________________________________________________________

Special Qualifi cations 
___________________________________________________________________________________
___________________________________________________________________________________

Credential/License Required ____________________________________________________________

Effective Start Date: __________________________________________________________________

Principal/Supervisor __________________________________ Date __________________________

Approved Denied Review
Personnel ________________________________ c c c

Business _________________________________ c c c

Unbudgeted $ _____________________________ Budgeted $ ______________________________

Account Code ______________________________________________________________________
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